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filed 4/25/07, effective 6/25/07. Statutory Authority: Chapter 28B.50 RCW.

132Q-02-270 Initiation of immediate summary suspension proceedings. [Statutory Authority: RCW 
28B.50.140. WSR 03-18-021, § 132Q-02-270, filed 8/25/03, effective 9/25/03.] Repealed by 
WSR 07-10-042, filed 4/25/07, effective 6/25/07. Statutory Authority: Chapter 28B.50 RCW.
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WSR 03-18-021, § 132Q-02-280, filed 8/25/03, effective 9/25/03.] Repealed by WSR 
07-10-042, filed 4/25/07, effective 6/25/07. Statutory Authority: Chapter 28B.50 RCW.
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WSR 07-10-042, filed 4/25/07, effective 6/25/07. Statutory Authority: Chapter 28B.50 RCW.
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132Q-02-300, filed 8/25/03, effective 9/25/03.] Repealed by WSR 07-10-042, filed 4/25/07, 
effective 6/25/07. Statutory Authority: Chapter 28B.50 RCW.
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03-18-021, § 132Q-02-310, filed 8/25/03, effective 9/25/03.] Repealed by WSR 07-10-042, 
filed 4/25/07, effective 6/25/07. Statutory Authority: Chapter 28B.50 RCW.

132Q-02-320 Failure to appear. [Statutory Authority: RCW 28B.50.140. WSR 03-18-021, § 132Q-02-320, 
filed 8/25/03, effective 9/25/03.] Repealed by WSR 07-10-042, filed 4/25/07, effective 
6/25/07. Statutory Authority: Chapter 28B.50 RCW.

132Q-02-330 Appeal of immediate summary suspension. [Statutory Authority: RCW 28B.50.140. WSR 
03-18-021, § 132Q-02-330, filed 8/25/03, effective 9/25/03.] Repealed by WSR 07-10-042, 
filed 4/25/07, effective 6/25/07. Statutory Authority: Chapter 28B.50 RCW.

132Q-02-350 Confidentiality of student records. [Statutory Authority: Chapter 28B.50 RCW. WSR 
07-10-042, § 132Q-02-350, filed 4/25/07, effective 6/25/07. Statutory Authority: RCW 
28B.50.140. WSR 03-18-021, § 132Q-02-350, filed 8/25/03, effective 9/25/03.] Repealed by 
WSR 11-20-022, filed 9/23/11, effective 10/24/11. Statutory Authority: RCW 28B.50.140.

132Q-02-410 Eligibility for clinical programs. [Statutory Authority: RCW 28B.50.140. WSR 03-18-021, § 
132Q-02-410, filed 8/25/03, effective 9/25/03.] Repealed by WSR 11-20-022, filed 9/23/11, 
effective 10/24/11. Statutory Authority: RCW 28B.50.140.

132Q-02-420 Grounds for athletic ineligibility. [Statutory Authority: RCW 28B.50.140. WSR 03-18-021, 
§ 132Q-02-420, filed 8/25/03, effective 9/25/03.] Repealed by WSR 07-10-042, filed 
4/25/07, effective 6/25/07. Statutory Authority: Chapter 28B.50 RCW.

132Q-02-430 Right to brief adjudicative procedure—Athletics. [Statutory Authority: RCW 28B.50.140. 
WSR 03-18-021, § 132Q-02-430, filed 8/25/03, effective 9/25/03.] Repealed by WSR 
07-10-042, filed 4/25/07, effective 6/25/07. Statutory Authority: Chapter 28B.50 RCW.

132Q-02-440 Brief adjudicative procedure—Athletics. [Statutory Authority: RCW 28B.50.140. WSR 
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03-18-021, § 132Q-02-450, filed 8/25/03, effective 9/25/03.] Repealed by WSR 07-10-042, 
filed 4/25/07, effective 6/25/07. Statutory Authority: Chapter 28B.50 RCW.

WAC 132Q-02-335  Purpose.  The purpose of this chapter is to es-
tablish rules that comply with the requirements of the Family Educa-
tional Rights and Privacy Act of 1974 (FERPA), located at Title 20 
United States Code. FERPA provides students with the following rights:

(1) The right to inspect and review their education records;
(2) The right to seek amendment of their education records to 

correct information which they believe is inaccurate, misleading or 
otherwise in violation of student privacy rights;

(3) The right to consent to disclosure of personally identifiable 
information, except for disclosure to school officials with a legiti-
mate educational interest and except to the extent FERPA authorizes 
disclosure without consent; and
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(4) The right to be informed annually of their rights under the 
act if they are currently in attendance.
[Statutory Authority: RCW 28B.50.140. WSR 11-20-022, § 132Q-02-335, 
filed 9/23/11, effective 10/24/11.]

WAC 132Q-02-340  Definitions.  The following definitions shall 
apply in interpreting these regulations:

(1) Directory information: Information contained in an education-
al record of a student that would not be generally considered harmful 
or an invasion of the privacy if disclosed. It includes, but is not 
limited to: The student's name, major field of study, dates of attend-
ance, grade level, enrollment status (e.g., full-time or part-time), 
participation in officially recognized sports, weight and height of 
members of athletic teams, degrees, honors and awards received.

(2) Educational record: Those records, except as provided other-
wise in (b) of this subsection, directly related to a student and 
maintained by the college or a party acting for the college.

(a) Education records include, but are not limited to:
(i) Official transcripts of course taken and grade received; re-

cords relating to prior educational experience; and admission records;
(ii) Tuition and payment records;
(iii) Student disciplinary records;
(iv) Course records (e.g., examinations, term papers, essays, 

etc.);
(v) Employment records based on student status (e.g., work 

study).
(b) Educational records do not include:
(i) Records of instruction, supervisory, and administrative per-

sonnel and educational personnel which are in the sole possession of 
the originator and which are not accessible or revealed to any other 
person except a substitute or designee;

(ii) Records created and maintained by campus security for law 
enforcement purposes;

(iii) In the case of persons who are employed by an educational 
agency or institution, but who are not in attendance at such agency or 
institution, records made and maintained in the normal course of busi-
ness, which relate exclusively to such person's employment, are not 
available for use for any other purpose;

(iv) Records containing medical or psychological information are 
not available to anyone other than the individual(s) providing treat-
ment; however, such records may be personally reviewed by a physician 
or other appropriate professional upon the student's written consent.

(3) Legitimate educational interest: If the information requested 
by the school official is necessary for the official to perform a task 
specified in his/her position description or contract agreement in-
cluding: The performance of a task related to a student's education; 
the performance of a task related to the discipline of a student; the 
provision of a service or benefit related to the student or student's 
family, such as health education, counseling, advising, student em-
ployment, financial aid, or other student service related assistance; 
the maintenance of the safety and security of the campus; and/or the 
provision of legal assistance regarding a student matter.

(4) Parent: Defined as a parent of a student and includes a natu-
ral parent, a guardian, or an individual acting as a parent in the ab-
sence of a parent or guardian.
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(5) Personal identifiable information: This includes, but is not 
limited to: Student's name, the name of the student's parent or other 
family member; the address of the student or the student's family; a 
personal identifier such as the student's Social Security number or 
student identification number; a list of personal characteristics that 
would make the student's identity easily traceable; other information 
that, alone or in combination, is linked or linkable to a specific 
student that would allow a reasonable person in the school community, 
who does not have personal knowledge of the relevant circumstances, to 
identify the student with reasonable certainty.

(6) Record: Any information recorded in any way, including, but 
not limited to: Handwriting, print, computer media, video or audio me-
dia, microfilm and microfiche.

(7) School official: All of the following who act in the stu-
dent's educational interests within the limitations of their need to 
know:

(a) A person employed by Community Colleges of Spokane in an ad-
ministrative, supervisory, academic, research, support staff, law en-
forcement or health care service position;

(b) A person serving on the CCS board of trustees;
(c) A student serving on an official CCS committee or assisting 

another school official in fulfilling their professional responsibili-
ties (examples include, but are not limited to, service on a discipli-
nary committee and work study students); and

(d) A contractor, consultant, volunteer or other party with whom 
CCS has contracted to provide a service and/or to assist another 
school official in conducting official business (examples include, but 
are not limited to: An attorney, an auditor, a collection agency, or 
the National Student Clearinghouse, an agency which acts as a clear-
inghouse for student loan deferment reporting).

(8) Student: Any person, regardless of age, who is or has been 
officially registered in attendance at CCS at any location at which 
CCS offers programs/courses with respect to whom CCS maintains educa-
tional records.
[Statutory Authority: RCW 28B.50.140. WSR 12-05-104, § 132Q-02-340, 
filed 2/21/12, effective 3/23/12; WSR 11-20-022, § 132Q-02-340, filed 
9/23/11, effective 10/24/11. Statutory Authority: Chapter 28B.50 RCW. 
WSR 07-10-042, § 132Q-02-340, filed 4/25/07, effective 6/25/07. Statu-
tory Authority: RCW 28B.50.140. WSR 03-18-021, § 132Q-02-340, filed 
8/25/03, effective 9/25/03.]

WAC 132Q-02-360  Education records—Student's right to inspect. 
A student has the right to inspect and review his/her education re-
cords.

(1) Recommendations, evaluations or comments concerning a student 
that are provided in confidence, either expressed or implied, as be-
tween the author and the recipient, shall be made available to the 
student, except as provided in (a), (b), and (c) of this subsection. 
The college may require proof of identification, such as a driver's 
license, college student identification card, or other photographic 
identification.

(a) The student may specifically release his or her right to re-
view where the information consists only of confidential recommenda-
tions respecting:
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(i) Admission to any educational institution; or
(ii) An application for employment; or
(iii) Receipt of an honor or honorary recognition.
(b) A student's waiver of his or her right to access confidential 

statements shall apply only if:
(i) The student is, upon request, notified of the names of per-

son(s) making confidential statements concerning him or her; and
(ii) Such confidential statements are used solely for the purpose 

for which they were originally intended; and
(iii) Such waivers are not required as a condition for admission 

to, receipt of financial aid from, or receipt of any other services or 
benefits from the college/instructional unit.

(c) Recommendations, evaluations or comments concerning a student 
that have been provided in confidence, either expressed or implied, as 
between the author and the recipient, prior to January 1, 1975, shall 
not be subject to release under this subsection. Such records shall 
remain confidential and shall be released only with the consent of the 
author. The institution shall use these records only for the purpose 
for which they were originally intended.

(2) Where requested records or data include information on more 
than one student, the student shall be entitled to receive or be in-
formed of only that part of the record or data that pertains to him-
self/herself.

(3) The office of the registrar is the official custodian of aca-
demic records; and, therefore, is the only office who may issue an of-
ficial transcript of the student's academic record.

(4) Student educational records may be destroyed in accordance 
with a department's routine retention schedule. In no case will any 
record which is requested by a student for review in accordance with 
this section be removed or destroyed prior to providing the student 
access.
[Statutory Authority: RCW 28B.50.140. WSR 11-20-022, § 132Q-02-360, 
filed 9/23/11, effective 10/24/11. Statutory Authority: Chapter 28B.50 
RCW. WSR 07-10-042, § 132Q-02-360, filed 4/25/07, effective 6/25/07. 
Statutory Authority: RCW 28B.50.140. WSR 03-18-021, § 132Q-02-360, 
filed 8/25/03, effective 9/25/03.]

WAC 132Q-02-370  Records requests and appeals.  (1) A request by 
a student for review of information shall be made in writing to the 
college individual(s) or office(s) having custody of the particular 
record.

(a) The college may refuse to provide copies of education re-
cords, including transcripts and diplomas in the following circumstan-
ces:

(i) If the record is a secure exam as determined by the depart-
ment that maintains the exam, so that the integrity of such exams may 
be protected;

(ii) If the student has outstanding debts owed to the college, so 
that the college may facilitate collection of such debts; and/or

(iii) If disciplinary action is pending or sanctions are not com-
pleted.

(b) The college must provide copies of the educational record, 
subject to the provision of this subsection in the following circum-
stances:
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(i) If failure to do so would effectively prevent the student 
from inspecting and reviewing a record;

(ii) When records are released pursuant to a student's consent 
and the student requests copies; and/or

(c) When the records are transferred to another education insti-
tution where the student seeks to attend or intends to enroll and the 
student requests copies.

(2) An individual(s) or office(s) must respond to a request for 
education records within a reasonable period of time, but in no case 
more than forty-five days after the request has been made. A college 
individual(s) or office(s) which is unable to comply with a student's 
request within the above-stated time period shall inform the student 
of that fact and the reason(s) in writing.

(3) A student who feels that his/her request has not been proper-
ly answered by a particular individual(s) or office(s) should contact 
the chief student services officer.

(a) In cases where a student is dissatisfied after consulting 
with the chief student services officer, the student may appeal to the 
college records committee. The college's records committee shall ren-
der its decision within a reasonable period of time. In all cases, the 
decision of the college's records committee is final.

(b) In no case shall any request for review by a student be con-
sidered by the college's records committee, which has not been filed 
with that body in writing within ninety days from the date of the ini-
tial request to the custodian of the record.

(c) The college's records committee shall not review any matter 
regarding the appropriateness of official academic grades.
[Statutory Authority: RCW 28B.50.140. WSR 11-20-022, § 132Q-02-370, 
filed 9/23/11, effective 10/24/11. Statutory Authority: Chapter 28B.50 
RCW. WSR 07-10-042, § 132Q-02-370, filed 4/25/07, effective 6/25/07. 
Statutory Authority: RCW 28B.50.140. WSR 03-18-021, § 132Q-02-370, 
filed 8/25/03, effective 9/25/03.]

WAC 132Q-02-374  Amendment of records.  If a student believes 
his/her educational records contain information that is inaccurate, 
misleading, or in violation of the student's rights of privacy, the 
student may ask the college to amend the record. Requests for amend-
ment must be submitted to college individual(s) or office(s) having 
custody of the particular record. The college individual(s) or of-
fice(s) having custody of the particular record will review the re-
quest and may consult other college personnel who participated in the 
creation of the record to determine whether to grant the request for 
amendment.

(1) If the college decides to grant the student's request, the 
college shall amend the education record and will inform the student 
of the action taken. Such notification will be in writing and will be 
made within a reasonable time.

(2) If the college decides not to amend the education record as 
requested, the college will notify the student in writing within a 
reasonable time after receiving the request for amendment.

(3) If a student wants a hearing, the student must make a written 
request within ninety days of the date of the denial. The request 
shall be submitted to the college individual(s) or office(s) having 
custody of the particular record and must identify why the student be-
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lieves the information contained in the education record(s) is inaccu-
rate, misleading or in violation of the privacy rights of the student.
[Statutory Authority: RCW 28B.50.140. WSR 11-20-022, § 132Q-02-374, 
filed 9/23/11, effective 10/24/11.]

WAC 132Q-02-377  Disclosure of education records requiring con-
sent.  Students shall provide a signed and dated written consent be-
fore the college discloses personally identifiable information from a 
student's educational records. The written consent must:

(1) Specify the records that may be disclosed;
(2) State the purpose of the disclosure; and
(3) Identify the party or class of parties to whom the disclosure 

may be made.
[Statutory Authority: RCW 28B.50.140. WSR 11-20-022, § 132Q-02-377, 
filed 9/23/11, effective 10/24/11.]

WAC 132Q-02-380  Disclosures authorized without consent.  The 
college shall not permit access to or the release of education records 
or personally identifiable information contained therein, other than 
"directory information," without the written consent of the student, 
to any party other than the following:

(1) Agencies or organizations requesting information in connec-
tion with a student's application for or receipt of financial aid. If 
the information is necessary to:

(a) Determine eligibility for financial aid;
(b) Determine the amount of financial aid;
(c) Determine the conditions of financial aid; or
(d) Enforce the terms and conditions of financial aid.
(2) Authorized representatives of the Comptroller General of the 

United States, the Attorney General of the United States, the Secreta-
ry of the United States Department of Education, or state or local au-
thorities requiring access to education records, in connection with 
the audit or evaluation of a federal or state supported education pro-
gram or in connection with the enforcement of or compliance with fed-
eral legal requirements which relate to such a program.

(3) School officials who have a legitimate educational interest 
in the records.

(4) Parent of a minor student or a nonminor dependent student, as 
defined in the Internal Revenue Code and upon submission of a copy of 
the most recent Internal Revenue Service annual tax return showing the 
student as a dependent.

(5) Officials of another school, school system or institution of 
postsecondary education where the student seeks or intends to enroll 
or where the student is already enrolled so long as the disclosure is 
for purposes related to the student's enrollment or transfer.

(6) Organizations conducting studies for, or on behalf of, the 
college for the purpose of developing, validating or administering 
predictive tests; administering student aid programs or improving in-
struction, if the studies are conducted in a manner that will not per-
mit the personal identification of students or their parents by per-
sons other than representatives of such organizations who have legiti-
mate interests in the information; such information will be destroyed 
when no longer needed for the purposes for which it was provided, and 
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the college enters into a written agreement with the organization that 
specifies the purpose, scope, and duration of the study and the infor-
mation to be disclosed, requires the organization to use personally 
identifiable information from education records only to meet the pur-
pose(s) of the study as stated in the written agreement and requires 
the organization to conduct the study in a manner that does not permit 
personal identification of parents and students to anyone other than 
representatives of the organization within a specified time period 
when it is no longer needed for the purposes for which the study was 
conducted.

(7) Accrediting organizations to carry out accreditation func-
tions.

(8) Persons or entities designated by a judicial order or lawful-
ly issued subpoena, upon the condition that the college makes a rea-
sonable effort to notify the student of all such orders or subpoenas 
and of its intent to release records in advance of compliance with the 
order or subpoena, unless:

(a) It is a federal grand jury subpoena and the court has ordered 
that the existence or the contents of the subpoena or the information 
furnished in response to the subpoena not be disclosed;

(b) A subpoena issued for a law enforcement purpose and the court 
or other issuing agency has ordered that the existence or the contents 
of the subpoena or the information furnished in response not be dis-
closed; or

(c) An ex parte court order obtained by the United States Attor-
ney General (or designee not lower than an Assistant Attorney General) 
concerning investigations or prosecutions of an offense listed in 18 
U.S.C. 2332b (g)(5)(B) or an act of domestic or international terror-
ism as defined in 18 U.S.C. 2331.

(9) Appropriate persons, including parents of an eligible stu-
dent, in connection with an emergency if the knowledge of the informa-
tion is necessary to protect the health or safety of the student or 
other individuals.

(10) Persons who request information that is designated as "di-
rectory information."

(11) Victims alleging a crime of violence or a nonforcible sex 
offense, the final results of a disciplinary proceeding conducted by 
the college after October 7, 1998, with respect to the alleged crime 
or offense. Disclosure is permitted regardless of whether the college 
concluded a violation was committed.

(12) To others, the final results of the disciplinary proceeding 
when, at its discretion the college believes that disclosure will 
serve a legitimate educational interest, and determines through a dis-
ciplinary proceeding conducted under its student conduct code that the 
alleged student perpetrator committed a crime of violence or a nonfor-
cible sexual offense that is a violation of the college rules or poli-
cies with respect to such crime or offense. For purposes of this sub-
section, "final results" means the name of the student perpetrator, 
the violation committed, and any sanction imposed by the college on 
that student. Names of other students involved in the violation, such 
as a victim or witness, will be released only with the written consent 
of those students.

(13) Parent of a student of the college regarding the student's 
violation of any federal, state or local law, or of any rule or policy 
of the college governing the use of alcohol or controlled substance, 
if the student is under the age of twenty-one, and the college had de-

Certified on 10/25/2019 Page 8



termined that the student has committed a disciplinary violation with 
respect to that use or possession.

(14) When a parent or eligible student initiates legal action 
against the college or when the college initiates legal action against 
the parent or eligible student, the college may disclose to the court 
any education records of the student that are relevant to the legal 
action.

(15) Students upon providing evidence sufficient to demonstrate 
that the requesting individual is in fact the student to whom the re-
cords relate such as: A driver's license, a college student identifi-
cation card, or other photographic identification.

(16) For deceased students, members of the family or other per-
sons with the written approval of the family or representatives of the 
estate. The request for education records must be accompanied by a 
copy of the death certificate or obituary. Absent written approval 
from the family or representative of the estate, only directory infor-
mation will be disclosed to persons upon request.

(17) The disclosure concerns sex offenders and other offenders 
required to register under Section 170101 of the Violent Crime Control 
and Law Enforcement Act of 1994, and the information was provided to 
the educational agency or institution under 42 U.S.C. 14071 and appli-
cable federal guidelines.

(18) The disclosure involves records or information from which 
all personally identifiable information has been removed

Students may request in writing that the college not release di-
rectory information through written notice to the registrar.

Information from education records may be released to appropriate 
persons in connection with an emergency if the knowledge of such in-
formation is necessary to protect the health or safety of a student or 
other person(s).
[Statutory Authority: RCW 28B.50.140. WSR 11-20-022, § 132Q-02-380, 
filed 9/23/11, effective 10/24/11. Statutory Authority: Chapter 28B.50 
RCW. WSR 07-10-042, § 132Q-02-380, filed 4/25/07, effective 6/25/07. 
Statutory Authority: RCW 28B.50.140. WSR 03-18-021, § 132Q-02-380, 
filed 8/25/03, effective 9/25/03.]

WAC 132Q-02-390  College records.  All college individual(s) or 
office(s) that have custody of education records will develop proce-
dures for handling these records. These procedures will be filed with 
the college's records committee, which will be responsible for period-
ic review of college and department procedures.

(1) Disciplinary records shall be kept separate from academic re-
cords, and transcripts of a student's academic record shall contain no 
notation of any disciplinary action. Special precautions shall be ex-
ercised to insure that information from disciplinary or counseling 
files is not revealed to unauthorized persons. Provisions shall be 
made for periodic review and routine destruction of inactive discipli-
nary records by offices maintaining such records.

(2) No records shall be kept that reflect a student's political 
or ideological beliefs or associations.

(3) Entities within Community Colleges of Spokane share education 
records.

(4) Students requesting an official copy of their educational 
transcripts must provide a written request including name, address, 
student identification number and where the transcript is to be sent.
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(5) A processing fee will be assessed for any official transcript 
sent to institutions outside the jurisdiction of Community Colleges of 
Spokane.
[Statutory Authority: Chapter 28B.50 RCW. WSR 07-10-042, § 
132Q-02-390, filed 4/25/07, effective 6/25/07. Statutory Authority: 
RCW 28B.50.140. WSR 03-18-021, § 132Q-02-390, filed 8/25/03, effective 
9/25/03.]

WAC 132Q-02-400  Records committee.  Each college shall have a 
college records committee. The college's records committee shall be 
responsible for reviewing unusual requests for information, hearing 
appeals under WAC 132Q-02-370, reviewing college and department re-
cords procedures, and for assisting in the interpretation of these 
rules.
[Statutory Authority: Chapter 28B.50 RCW. WSR 07-10-042, § 
132Q-02-400, filed 4/25/07, effective 6/25/07. Statutory Authority: 
RCW 28B.50.140. WSR 03-18-021, § 132Q-02-400, filed 8/25/03, effective 
9/25/03.]
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